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IMPORTANT MEMORANDUM  
   

DATE: April 12, 2017      

TO:  IBWA Supplier Members 

FROM: Michele Campbell, Director of Conventions, Trade Shows, and Meetings 

RE:  IBWA RECEPTION AND SUPPLIER TABLETOP DISPLAYS 

Wednesday, June 7, 2017, 6:30 pm – 8:00 pm 
IBWA Board of Directors and Committee Meetings 

  Hilton Old Town, Alexandria, Virginia 

              

The IBWA Board of Directors and Committee Meetings that occur three times a year represent one of 

the most effective ways to network with key leaders in IBWA and the bottled water industry. The 

upcoming meeting June 5-8, 2017 at the Hilton Old Town Alexandria will provide an opportunity for 

IBWA Supplier Members to present their products and services to more than 22 bottling 

companies being represented by registered attendees. 

 

Please review the following information and then complete the Application Form to indicate your 

plans for participating in the Tabletop Displays. You will want to respond quickly as space is limited. 

 

Deadline: Tuesday, May 16, 2017  Tabletop Display Application Form  

returned to IBWA (space may fill prior to deadline) 

 

Location:  Hilton Old Town Alexandria (SEE SHIPPING SECTION FOR “SHIP TO” ADDRESS) 

  1767 King Street, Alexandria, VA 22314 

Main Phone: 703-837-0440 Hotel Reservations: 800-231-5834 

   

Please note, only current IBWA members in good standing can attend and participate in committee 

meetings and the Supplier Tabletop Displays. Verification of current IBWA membership will be made 

at the time of registration. 

 

TABLETOP DISPLAY INFORMATION 

Event Date: Wednesday, June 7, 2017 

Location: Salon A-B 

Schedule: 5:30 pm – 6:15 pm Exhibitor set-up 

6:30 pm – 8:00 pm Tabletop Displays and Reception 

8:00 pm – 8:45 pm Exhibitor tear down 

Fee:  Complimentary 

Furniture: One 6’ long x 30” wide x 30” high draped table 

Display Rules: Everything on the table with the exception of coolers, racks, and pull-up banners (one  

  per exhibit). 

Staffing: Each display must be staffed from 6:30 pm – 8:00 pm 

Shipping: Exhibitor is responsible for all shipping and hotel handling fees, if applicable 

Audio-Visual: Patrick Branigan with Laser A/V can arrange audio-visual equipment and is available at  



                                                                                          

 

either 703-837-0440 ext. 7031 or via email at pbranigan@hiltonoldtown.com. He will 

alert me to orders so I can determine the appropriateness and placement of equipment. 

Assignment: These will be made onsite based on the final number of exhibitors and the room set-up 

requirements as established by the hotel in relation to food set-ups and fire code 

regulations.  Every attempt will be made to separate competitors. 

Exhibitor List: A list of all exhibitors will be included in the Welcome Letter at the Registration Desk. 

 

SHIPPING INFORMATION 

Shipments will be accepted by the hotel beginning Friday, June 2, 2017.   

 

Materials can be shipped to the Hilton Old Town Alexandria using this address format (label is 

attached): 

Hold for Name: (Your Name & Organization Name ) 

Arrival Date: (Your arrival date) 

c/o Jillian Weleski (Box ___ of ___) 

Wednesday, June 7, 2017 - IBWA Evening Reception, Salon A-B*  

Hilton Old Town Alexandria 

1767 King Street 

Alexandria, VA 22314 

(*If materials are needed prior to that date  – remove “c/o” information and the hotel will 

deliver them directly to your hotel room.) 

 

IMPORTANT:  At past events some shipments have not arrived in time and/or 

have been difficult to find because they have not been labeled properly.  For this 

reason it is strongly recommended that you confirm box delivery prior to arrival at 

the hotel and to also bring any shipment tracking information with you.  

 

The attached label can be affixed to each box to facilitate their location in the 

storage area.  It is recommended that you apply the label on two sides of the box. 
 

Small boxes/packages will be stored behind the Bell Desk at the hotel. Larger boxes will be stored in 

the Banquet Department. You can confirm the arrival of your boxes with Jillian Weleski at 703-647-

2010 or email Jillian.Weleski@hiltonoldtown.com. The hotel will deliver all packages to Salon A-B on 

Wednesday, June 7 in time for you to begin set-up at 5:30 pm. 

 

For outbound shipping it is recommended that you use FEDEX shipping (except for Fed Ex Ground) 

or UPS (next day air, 2
nd

 day, 3
rd

 day and ground). Bring return FEDEX or UPS labels with your 

account number and affix them to your packed and sealed boxes.  They will then be taken to the 

loading dock for pick-up the following day.  An alternative is to use labels provided by the hotel, in 

which case they will need credit card information to cover the return shipment charges. 

 

ANTI-TRUST POLICY 

Please review the attached Anti-Trust Policy to ensure that the conversations you enter into during all 

events at the IBWA Board of Directors and Committee Meetings, adhere to this policy. 

 

We look forward to seeing you at the 2017 June IBWA Board of Directors and Committee Meetings.  

Please contact Michele Campbell at 703-647-4606 should you have any questions. 

mailto:pbranigan@hiltonoldtown.com
mailto:Jillian.Weleski@hiltonoldtown.com


                                                                                          

 

APPLICATION FORM 

SUPPLIER TABLETOP DISPLAYS 

 IBWA Board of Directors and Committee Meetings 

Hilton Old Town, Alexandria, VA  June 5-8, 2017 
 

DEADLINE FOR SUBMISSION: Tuesday, May 16, 2017 (space may fill prior to deadline) 

 

Please reserve a space for our company representative(s) to present at the following event(s): 

 Tabletop Display at the Reception, Wednesday, June 7 from 6:30 pm – 8:00 pm 

 

Tabletop Display Registration 

 Yes, we have a pull-up banner    Yes, an electric outlet required for      

NAME:              

COMPANY NAME:             

ADDRESS:              

CITY:         STATE:      ZIP:      

PHONE:        CELL*:         

FAX:        E-MAIL:        

COMPANY WEB SITE:            

*Cell phone information required so individuals can be contacted onsite if they have not arrived on 

time for the event or if there are set-up questions. 

 
Questions: Michele Campbell, Director of Conventions, Trade Shows and Meetings at: 703-647-4606 or via 

email: mcampbell@bottledwater.org 

 
RETURN THIS COMPLETED FORM TO IBWA BY Tuesday, May 16, 2017 via email or fax 

 

1700 Diagonal Road, Suite 650, Alexandria, VA 22314 

Tel: 703-683-5213    Fax: 703-683-4074    Web Site: www.bottledwater.org 

  

http://www.bottledwater.org/


                                                                                          

 

 

Antitrust Policy 

International Bottled Water Association 
 

Introduction 

 

The purpose of this guide is to assist all International Bottled Water Association (IBWA) members, 

officers, participants and staff in gaining an insight into those portions of the federal antitrust laws 

applicable to the day-to-day business and activities of IBWA. While the focus of the antitrust laws is 

generally thought to be the private business community, these laws also apply to trade associations and 

their members. A trade association by nature is a combination of competitors which has the capacity to 

take actions that could result in illegal restraints of trade. Therefore, it is essential that all IBWA 

members familiarize themselves with the fundamental principles of antitrust law. It is the policy of 

IBWA to comply strictly and in all respects with the antitrust laws. 

 

This guide focuses on federal antitrust laws. While many states also have antitrust laws that may 

impact IBWA member businesses, compliance with federal antitrust laws is usually a safeguard against 

violation of state antitrust statutes. 

 

Basic Antitrust Laws 

 

Portions of Two principal antitrust laws are applicable to trade associations: Sections 1 and 2 of the 

Sherman Act, which prohibit contracts, combinations and conspiracies in restraint of trade, 

monopolization, and attempts and conspiracies to monopolize; and Section 5 of the Federal Trade 

Commission Act, which prohibits unfair methods of competition and unfair or deceptive business acts 

or practices. These laws speak in somewhat general terms, and it is often difficult to know whether a 

certain course of action or practice specifically violates the law. The basic principles set forth in this 

document are intended, therefore, to assist in conforming IBWA practices to the requirements of the 

law. 

 

The Principles of the IBWA Antitrust Guide 

 

1. Price-fixing and some boycotts among competitors, express or implied, are in and of 

themselves (per se) violations of the law. Depending on the circumstances, agreements among 

competitors on discounts, freight allowances, terms of warranties, and other terms and 

conditions of sale, manufacture, or acquisition of raw materials that affect the cost of goods 

sold to third parties also may violate the antitrust laws. In addition price-fixing may occur 

between suppliers and customers as to resale price. IBWA will not knowingly countenance any 

discussion of prices, promotions, refusals to deal or boycotts at any Association meeting or 

other meetings of competitors to which it is a party. Because pricing agreements may be 

inferred, even the appearance of such agreements must be avoided. The safest rule is that if you 

cannot agree with competitors on a subject, you should not discuss it with them either. 

2. IBWA will not deny membership to a qualified person or firm if such denial unreasonably 

restrains trade, nor will a member be expelled for reasons that would be insufficient to deny it 

membership. 

3. Whenever IBWA becomes involved in statistical reporting or the development of other surveys 

regarding business information, IBWA will clearly spell out the report’s or survey’s purpose 

and use. All such reports and surveys will be designed to provide information to assist members 



                                                                                          

 

in business decisions, will deal with past transactions, will be reported in composite, and will 

not restrict competition. Participation in statistical surveys always will be voluntary. 

4. Antitrust problems may arise when the effect of standardization is to deprive customers of 

legitimate choices, to discriminate against competitors, or to fix prices or boycott suppliers. 

Accordingly, all standards or guidelines participated in, or developed by, IBWA will offer wide 

participation in their development by affected parties. All such standards shall have reasonable 

basis. All technical standards shall be based on solid, scientific or other appropriate data. 

IBWA has reasonable membership criteria focusing, in part, on the appropriate sanitary and 

product quality and safety standards that all members must meet. All other standards and/or 

guidelines are purely voluntary. 

5. Whenever collective research is undertaken by IBWA, care will be exercised so as not to 

unreasonably restrain competition. Attention also will be taken to see that no significant 

anticompetitive effects are realized. 

6. IBWA will no sponsor or knowingly be a party to agreements, express or implied, which 

restrict the members’ freedom to make independent decisions in matters that affect 

competition. 

7. Whenever uncertainty exists about the legality of conduct, obtain legal advice. Doubts about 

IBWA programs or activities should be discussed with Association staff, IBWA counsel, and 

may be the subject of consultation with the member’s own counsel. 

 

Conduct of IBWA Meetings 

 

In order to avoid antitrust problems that otherwise might result from Association-sponsored meetings, 

attendees should be attentive to the following basic principles: 

 

1. It is the obligation of each IBWA member to read and understand the IBWA Antitrust Policy. 

2. It is the responsibility of IBWA staff to enforce the Antitrust Policy at all IBWA meetings and 

Association-sponsored events. 

3. All discussion of prices, sales, markets, warranty terms or other conditions of sale must be 

avoided. 

4. A detailed written meeting agenda should be prepared and agreed upon by IBWA staff prior to 

each meeting. The agenda should be distributed to all IBWA members in advance of the 

meeting, if possible, or at the inception of the meeting. The agenda should be strictly followed 

by meeting participants. 

5. Full and accurate draft minutes should be prepared by IBWA staff soon after each meeting. The 

draft minutes should be distributed to all attendees for their comments. A final version of the 

minutes should be prepared and kept on file at IBWA.  

6. All scheduled meetings should be held only when an IBWA staff member is present. 

 

Conclusion 
 

While it is impossible to cover ever contingency that might arise, it is essential that IBWA members, 

the Board of Directors, and the officers and staff have at least a basic understanding of the federal 

antitrust laws. We recommend these principles to you as a basic commitment to the concept that 

competition is the lifeline of healthy and continuing business community.  

 

 

 

 


